
V4.1 Rev Nov 13, 2024 

ENERGY DIVISION 

Energy Contracts Routing Slip

Reviewed by I verify that: Initials 

PROGRAM 
MANAGER & 
SUPERVISOR 

 Any and all changes made are within my delegated authority and 
responsibilities 

 Fund source reviewed and contract amount approved 

 Contract/amendment entry in CMS 

 If applicable, fund allocation spreadsheet emailed to appropriate staff 

 Fund obligation discussed, reviewed and memo approved by 
leadership and appointing authority prior to routing contract or 
amendment, if applicable 

CLEAN BUILDINGS 
CONTRACT & 
BUDGET REVIEW 

 Any and all changes made are within my delegated authority and 
responsibilities 

 Fund source, contract terms, scope of work reviewed and approved  

MANAGING 
DIRECTOR 

 Any and all changes made are within my delegated authority and 
responsibilities 

 Final review before appointing authority signature 

BUDGET STAFF 

 Any and all changes made are within my delegated authority and 
responsibilities 

 Reviewed allotment authority and coding 

 Appropriate award paperwork in place, if applicable 

 Reviewed contract/amendment entry in CMS 

CONTRACTOR 
REPRESENTATIVE 

 Contract or amendment approved and signed by the Signing 
Authority 

[Signature on 
document] 

ASSISTANT 
DIRECTOR 

cc: Energy Admin Lead

 Contract, amendment, or memo approved and signed by the 
Approving Authority 

[Signature on 
document] 

Instructions: 

- Use this slip when soliciting any signature from the Energy Assistant Director or Deputy Assistant Director 

- Attach this slip to the top of your DocuSign envelope before any additional materials 

- When routing, only staff implicated in a request need to initial this slip. Inapplicable initial cells may be left empty 

- The DocuSign envelope should be context complete and all relevant explanatory material attached 

- Questions? Contact your Unit Admin or the Energy Admin Lead

ENERGY CONTRACTS ROUTING SLIP 

MI code 
51620250 

Docusign Envelope ID: 736D5850-9455-4172-A621-521790DBBE0C

mailto:danielle.saguil@commerce.wa.gov


                                                Amendment 

Department of Commerce 

Grant Number: 24-51601-061 

 Amendment: A  

 

Energy Division 

Clean Buildings Unit 

Audit Incentive Program for Public Buildings 

 

1. Grantee 2. Grantee Doing Business As (optional) 

City of Everett 
2930 Wetmore Ave, Everett, WA 98201 
 

 

3. Grantee Representative (only if updated) 4. COMMERCE Representative (only if updated) 

  

 

 

5. Original Grant Amount 

   (including any previous amendments) 

6. Amendment Amount 7. New Grant Amount 

$19,535 $4,665 $24,200 

8. Amendment Funding Source 9. Amendment Start Date 10. Amendment End Date 

Federal:   State:   Other:   N/A: July 1, 2023 June 30, 2025 

11. Federal Funds (as applicable): 

 

Federal Agency: 

 

ALN: 

 

12. Amendment Purpose: 

Allocate additional funds to pay for full scope of audit work.  

 

COMMERCE, defined as the Department of Commerce, and the Grantee, as defined above, acknowledge and accept the terms of 

this Grant As Amended and attachments and have executed this Grant Amendment on the date below to start as of the date and year 

referenced above. The rights and obligations of both parties to this Grant As Amended are governed by this Grant Amendment and 

the following other documents incorporated by reference: Grantee Terms and Conditions including Attachment “A” – Scope of 

Work, Attachment “B” – Budget. A copy of this Grant Amendment shall be attached to and made a part of the original Grant 

between COMMERCE and the Grantee. Any reference in the original Grant to the “Grant” shall mean the “Grant as Amended”. 

FOR GRANTEE FOR COMMERCE 
 
  
Cassie Franklin, Major 
 
  

Date 
 
  
Ashleigh Scott, Deputy City Clerk 
 
  

Date 
 
  

Tim Benedict, City Attorney, Stamp 
 
  

Date 

 

 

  

Jennifer Grove, Assistant Director, Energy Division 

 

 

  

Date 

 

 

APPROVED AS TO FORM ONLY 

 

Sandra Adix  

Assistant Attorney General 

3/20/2014  

Date 
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Amendment 

 2 
 

This Grant is amended as follows: 
 

 
Attachment B Budget 

 

 
 
 
 
ALL OTHER TERMS AND CONDITIONS OF THIS GRANT REMAIN IN FULL FORCE AND 
EFFECT 
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